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Members Present............. Commissioner Greg Chilcott, Commissioner J.R. Iman, Commissioner
Ron Stoltz and Commissioner Jeff Burrows

Date.....coveeeeenerreeereeeessennnes December 31, 2012
» Minutes: Glenda Wiles

» The Board met at 9:00 a.m. for the Swearing in of Newly Elected Officials. Commissioners
Chilcott, Iman and Burrows were sworn in as Commissioners.

» The Board met at 10:00 a.m. for the appointment of various boards as follows: (see attached
Board Openings)

Open Lands Board: Glenda noted the Board interviewed Nat Sturgis, and Skip Kowalski but
Lance Brown was not able to make his interview due to his work schedule. Alan Maki submitted
his application after the deadline.

Commissioner Iman made a motion to appoint Nat Sturgis to the At Large position, Skip
Kowalski as the Biology Representative and Lance Brown as the Weed Representative, all
for three year terms ending12/31/2015. Commissioner Chilcott seconded the motion.
Discussion of the motion. Commissioner Stoltz indicated he has no issues with Lance or Skip
but he is not in favor of reappointing Nat. Commissioners Stoltz and Burrows voted "nay".
Commissioners Chilcott and Iman voted "aye'. Motion failed.

Commissioner Iman made a motion to appoint Lance Brown as the Weed Representative

with a term ending 12/31/2015. Commissioner Burrows seconded the motion and all voted
"aye". (4-0)

Commissioner Iman made a motion to appoint Skip Kowalski as the Biology
Representative with a term ending 12/31/2015. Commissioner Burrows seconded the
motion and all voted "aye". (4-0)

Commissioner Stoltz made a motion to place the remaining Open Lands Board openings
(At Large and Hydrologist) back out for application. Commissioner Burrows seconded the
motion and all voted "aye". (4-0)



Planning Board: Glenda noted three applications and three interviews were held with Robert
Myers, Ron Pifer and Russell Zacha.

Commissioner Stoltz made a motion to appoint Robert Myers as the At Large position with
a term ending 12/31/2014; Ron Pifer as the Stevensville representative with a term ending
12/31/2014 and Russell Zacha as the Corvallis representative with a term ending
12/31/2012. Commissioner Burrows seconded the motion and all voted "aye". (4-0)

Weed Board: Only one application was received from Robert Myers.

Commissioner Burrows made a motion to appoint Robert Myers to the At Large position
with a term ending 12/31/2015. Commissioner Stoltz seconded the motion and all voted
"aye". (4-0)

Airport Board: Two applications were received from Dave Hedditch and Tex Irwin.

Commissioner Burrows made a motion to appoint Dave Hedditch and Tex Irwin to the At
Large positions with term ending 12/31/15. Commissioner Iman seconded the motion and
all voted ""aye". (4-0)

Park Board: Only one application was received for four board positions.

Commissioner Stoltz made a motion to have all the board openings re-posted for the
acceptance of more applications. Commissioner Burrows seconded the motion.
Commissioner Stoltz and Burrows voted "aye'". Commissioner Chilcott and Iman voted
"nay". (2-2) Motion failed.

Commissioner Iman made a motion to appoint Gary Leese to serve as District 1
Representative. Commissioner Burrows seconded the motion. Commissioner Stoltz voted
"nay". Commissioners Burrows, Iman and Chilcott voted "aye". (3-1)

» The Board met at 10:33 a.m. to review and possibly amend the Planning Board by-laws.
Present was Planning Administrator Terry Nelson who presented a resolution which changes the
current bylaws (see attached). Changes include language to be consistent with the Montana
Code; Membership (11 voting and park board a non-voting member); addressed excused
absences; minimum amount of meetings are quarterly with the allowance of special meetings;
quorum consist of majority of current voting members; if a voting member is absent for any
portion of the discussion on the topic they must abstain from voting.

Commissioner Stoltz made a motion Resolution No. 2981 amending Resolution No. 2780.
Commissioner Burrows seconded the motion and all voted "aye". (4-0)

» The Board met at 11:00 a.m. to review and make approval of the Jerry Stevens Memorial
Park Lease (Kurtz Lane). Present were Park Board Members Bob Cron, John Ormiston and
Gary Leese. Commissioner Iman presented a one year lease that has been reviewed by Civil



Counsel and approved by the Park Board. This lease is between Montana Sports LLC and
Ravalli County for the open storage room at the Kurtz Lane Park Property. It would be utilized
for the purpose of housing batting cages. Montana Sports will pay the utilities and sanitary
services (placed outside the building). Proper insurance and damage fees are included in this
lease. There are no lease fees between Montana Sports LLC and the County nor will any users
be charged for using the facility. Discussion included the hours of usage, supervision and
availability of public usage since there is no lease charge.

Bob Cron stated there will be no expense to the Park Board for this lease and Montana Sports is
paying all the expenses for the building use. If any member of the public wanted to utilize the
batting cages they can contact the two members of Montana Sports for use. John Ormiston noted
this equipment is sophisticated with cameras, video and batting cages. Montana Sports indicated
they will work with any youth, but it will be by appointment only due to the equipment and need
for supervision. They want to start out small and work into a larger number of uses but use is
only for the youth that are involved in soft and hardball activities. Commissioner Chilcott
indicated if there are no lease fees, the use has to be available for the public as well. If Montana
Sports does not want to serve the public they need to pay lease fees specific for their business.
Other Commission Members concurred with Commissioner Chilcott as well, noting a business
plan (providing accessibility to the public) should be developed and brought back to the
Commissioners, and if approved attached to the lease. It was agreed to reschedule this lease
approval at a later time which will include a written business plan showing the usage to include
public participation.

» The Board held a discussion for possible decision on the Edens Gravel Pit. Commissioner
Iman presented background to the lease on the gravel pit and commitment by the county to
exclusive use based upon the yardage processed through the county crusher at a minimum of
10,000 yards. No materials have been processed there for 1 1/2 years due to other pit locations,
but the use by the county is exclusive, so Edens Gravel Pit has not received any monies this past
year. County equipment and materials have been and are being stored there. Commissioner
Iman suggested another lease be prepared addressing the storage, amount of materials processed,
provide weed control, maintain the road and payment of actual materials and current gravel
stored and accounted for with credit (payment) already made. Due to Civil Counsel's
availability, no decisions could be made today. The Board concurred a new lease needs to be
developed when Civil Counsel is available. Commissioner Iman will note the discussed
concerns with Civil Counsel.



RESOLUTION NO. 2789

RESOLUTION TO AMEND RESOLUTION NO. 2402-2789 AND THE BYLAWS OF
THE RAVALLI COUNTY PLANNING BOARD

WHEREAS, the Ravalli County Board of County Commissioners (BCC) created the Ravalli
County Planning Board (Planning Board) through Resolution No. 1040 on March 21, 2000; and

WHEREAS, the existing set of Bylaws for the Planning Board were adopted as Exhibit A to
Resolution No. 2462-2789 on November 22, 201 1hune-3"-2009; and

WHEREAS, the BCC wishes to amend the Planning Board Bylaws. te-change—Planning

Amendments-to-the Bylaws—and

WHEREAS, on November 22, 2011, the BCC met at a duly noticed public meeting for a
discussion and decision on whether to adopt the amended Bylaws.

THEREFORE BE IT RESOLVED that the Bylaws contained in Exhibit A to Resolution No.
2402-2789 are hereby repealed in their entirety and replaced by the Bylaws of the Ravalli County
Planning Board contained in Exhibit A and attached to this Resolution. All other references in
Resolution No. 1040-er, 2402, 2789 or other documents to the original "Planning Board
Procedures and Administration" shall henceforth be considered reference to the Bylaws of the
Ravalli County Planning Board attached to this Resolution.

PASSED AND APPROVED THIS 22™°-31" DAY OF NOMEMBERDccember, 20142. .- Formatted: Superscript
BOARD OF RAVALLI COUNTY COMMISSIONERS
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—3:R--4man_Suzv Foss, Chairman LR. ImanSuzy+tess, member
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—Matt-kanenwisherletf Burrows, member Greg Chilcott, member
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Ron Stoltz, member Attest: Regina Plettenberg, Clerk and Recorder



“Exhibit A"
Bylaws of the
Ravalli County Planning Board

Approved by Ravalli County Board of County Commissioners: Nevember22-2011December
31,2012

Article | = Authorization

The Ravalli County Board of County Commissioners (BCC) amended the Ravalli County
Planning Board (Planning Board) bylaws through Resolution 2402-2789 on July-17;
2008November 22 2011 in accordance with Title 76, Chapter 1, Montana Code Annotated
(MCA). These bylaws replace Exhibit A to Resolution 2402—2789 (prior Bylaws of the Ravalli
County Planning Board Rrecedures-and-Administration) and hereafter shall serve as the official
regulations for the administration of the affairs of the Ravalli County Planning Board.

Article Il - Purpose

The purpose of the Planning Board is to serve in an advisory capacity to presently established
boards and officials as directed by the BCC to improve the present health, safety, convenience,
and welfare of Ravalli County's citizens and to plan for the future development of Ravalli
County's communities to the end that highway systems be carefully planned; that new
community centers and new development grow only with adequate highway, utility, health,
educational, and recreational facilities; that the needs of agriculture, industry, and business be
recognized in future growth; that residential areas provide healthy surroundings for family life;
and that the growth of the community be commensurate with and promotive of the efficient and
economical use of public funds. (76-1-102, MCA)

Article lll = Definitions
As used in these bylaws, the following definitions apply:
“BCC” means Ravalli County Board of County Commissioners.

“Jurisdictional Area” means the unincorporated area of Ravalli County. (76-1-501 & 76-1-502,
MCA)

“Meeting” means a convening of a quorum of Planning Board members, whether in person or by
means of electronic equipment, to hear, discuss, or act upon a matter over which the Planning
Board has supervision, control, jurisdiction, or advisory power. Meetings include advertised
public meetings and public hearings.

“Planning Board” (Board) means Ravalli County Planning Board.

“Planning Department” means the Ravalli County Planning Department.
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“Planning Administrator” means the Administrator of the Ravalli County Planning Department or
the duly designated Planning Department employee.

“Recording Secretary” means a staff member of the Planning Department assigned to take
minutes at Pianning Board meetings or a Planning Board member whose official duty is to
temporarily act as the Recording Secretary.

Article IV - Duties and Responsibilities

A. The Planning Board serves in an advisory capacity to the Planning Department, BCC and
presently established boards and officials as may be directed by the BCC. The Planning
Board has the following authority within the jurisdictional area:

1. Exercise general supervision of and make regulations (bylaws) for the administration of
the affairs of the Board.

2. Prescribe uniform rules pertaining to Board investigations and meetings.

3. Keep an accurate and complete record of all departmental proceedings, record and file
all bonds and contracts, and assume responsibility for the custody and preservation of
all papers and documents of the Board. These duties have been taken by the Planning
Department.

4. Make recommendations and an annual report to any governing bodies represented on
the Board and the public concerning the operation of the Board and the status of
planning within its jurisdiction.

5. Prepare, publish, and distribute reports, proposed ordinances and proposed resolutions,
findings of fact, and other material relating to the activities authorized by the BCC and
state law.

6. If requested by the governing body, the Planning Board shall prepare a growth policy.

7. To propose policies for:

(a) subdivision plats;

(b) the development of public ways, public places, public structures, and public
and private utilities;

(c) the issuance of improvement location permits on platted and unplatted lands;
or

(d) the laying out and development of public ways and services to platted and
unplatted lands.

8. To advise the BCC on matters pertaining to the establishment or amendment of zoning
and subdivision regulations.

9. To review and make recommendations to the BCC in all matters pertaining to the
approval or disapproval of subdivisions, subject to the review procedures listed in Article
X.
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10. Any other matter referred to it by the BCC not inconsistent with these bylaws or State
law.
Article V - Membership
A. Selection and Terms

| 1. Membership. The Planning Board shall consist of 42-11voting members: one (1) citizen
member residing in each of the seven (7) Ravalli County Schoo! Districts; three (3) at-
large citizen members; one (1) representative from the Bitterroot Conservation District;
and one (1) ex-efficienon-voting representative from the Ravalli County Park Board. Al
members-shall-be-voting-members:

2. Appointment. The BCC shall appoint the citizen members from each of the Ravalli
County School Districts and the at-large members. The Bitterroot Conservation District
shall appoint a representative from its Board of Directors to the Planning Board.
Alternatively, the Bitterroot Conservation District may appoint an associate member of
the conservation district designated by its governing board, or it may appoint a member
of a state cooperative grazing district so long as the appointee lives within the County.
The Ravalli County Park Board shall appoint a representative from its membership to the
Planning Board.

3. Length of Terms. Each member appointed by the BCC shall be appointed to a two (2)
year term. The Bitterroot Conservation District and Ravalli County Park Board
representatives shall have no specified term length.

B. Eligibility Requirements

1. Property Ownership. Each citizen member shall own real property within the
unincorporated area of the County.

2. Residence Requirement. All at-large citizen members shall reside within the
unincorporated area of the County at the time of appointment. Each citizen member
from the schoo! districts shall, at the time of appointment, reside in the school district for
which the appointment is being made.

3. County Employees and Members of the BCC. No member of the BCC or employee of
the County shall be eligible for membership on the Planning Board.

C. Conditions for Removal.

1. All citizen members of the Planning Board serve at the discretion of the BCC. A citizen
member shall be removed from the Planning Board and the member's office declared
vacant if any one of the following conditions occur:

a) The member fails to attend at least two-thirds of the regular and special meetings in
any given calendar year or fails to attend three (3) consecutive meetings without
excused absences as-granted-by notifying the Planning Department prior to the
meeting; or

b) The member moves outside of the school district for which he or she was
appointed to another part of the County, or an at-large member moves outside the
unincorporated area of the County; or
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¢) By majority vote of the BCC after notice of removal is given to the member and
discussed at an appropriately scheduled public meeting; or

d) The member tenders written notice to the BCC of his or her intent to cease being a
member of the Planning Board.

Any citizen member who moves outside of the district to another part of the County or
outside the unincorporated area of the County may be allowed to remain on the
Planning Board until his or her term expires.

Representatives appointed by the Ravalli County Park Board and Bitterroot
Conservation District shall be removed from the Planning Board at the discretion of their
respective boards.

Vacancies. When a citizen member or at-large position becomes vacant before the end of
that member’s term, the position shall be reappointed by the BCC. Bitterroot Conservation
District and Ravalli County Park Board member vacancies shall be reappointed by the
Conservation District or Park Board.

Article V1 - Officers and Duties

A. Elected Officers.

1.

Election. The Planning Board shall elect a President and Vice-President from among its
membership at the first regularly scheduled meeting of each calendar year, according to
a majority vote as set forth in these bylaws.

President. The President shall be elected by majority vote and shall serve a term of one
(1) year. Nominations shall be made from the floor, provided the nominee consents to
nomination. If there is more than one (1) nominee, voting shall be held by secret ballot.

Vice-President. The Vice-President shall be elected by majority vote and shall serve a
term of one (1) year. Nominations shall be made from the floor, provided the nominee
consents to nomination. If there is more than one (1) nominee, voting shall be held by
secret ballot.

Recording Secretary. A Recording Secretary shall be assigned to take meeting minutes
when a Planning Department representative is unable. The Recording Secretary’s term
shall be for the duration of the meeting at which he or she is to take minutes, and shall
be assigned via majority vote. No participatory or voting privileges are removed from a
Board member assigned and consenting to fill this temporary position.

Vacancies. In the event of a vacancy in any office, a decision to fill the vacant seat shall
be added as an agenda item to be decided upon by the Board at the next publicly
noticed meeting. Nominations shall be taken from the floor, and the Board will make its
decision via majority vote. Elected nominees shall fulfill the remainder of the term of
office.

Rights of Officers. Officers of the Planning Board shall have all rights and privileges of a
Planning Board member.
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7. Removal of Officer. The Planning Board may remove any officer from his or her duties
upon a majority vote of the Planning Board. The discussion to remove an officer must be
publicly noticed as an agenda item.

B. Officer Duties

1. President. The President shall preside at all Pianning Board meetings, call special
meetings, and perform the duties normally conferred by parliamentary usage on such
officer and other such duties as may be assigned or undertaken. The President may
appoint Board members to subcommittees or other Boards only after confirmation by a
majority vote of all Board members.

2. Vice-President. When the President is absent, disabled, or disqualified, the Vice-
President shall act as President.

Article VIl - Meetings

A. Regular Meetings. The Planning Board shall meet at least once in January. April, July and

October of each yea Ihe-ﬂanmng—Beard—shaH—mee&-hmeea—memh Fhe-Planning

nebusmess—t&@theﬁlanntngsoard—'rhe-%nnmgaeardshaumee@at—least
once-indanuary-April-July-and-Octeber-of-each-year.

B. Special Meetings. Either the President, two members of the Planning Board, or the BCC
| may call a special meeting of the Planning Board by submitting a-written-notice to the
Planning Administrator. The Planning Administrator may call a special meeting after
consulting with and receiving advice from the President. The Planning Administrator shall
notify all Planning Board members at least five (5) calendar days in advance of a special
meeting.

C. Notification. All regular, special, and subcommittee meetings of the Planning Board are
open to the public. All regular and special meetings shall be publicly noticed by the Planning
Department, after notification to the Planning Administrator by the Planning Board or BCC.
All meetings of the Planning Board and its committees shall comply with Montana law and
Ravalli County resolution or policy applicable to open public meetings.

| D. Quorum. A quorum shall consist of a majority of current members. For official action to be
taken by the Planning Board, a quorum must be present.

E. Voting

1. All voting members who are not disqualified due to a conflict of interest shall vote; votes
may registered as aye (or yes), nay (or no), or pass (abstain).

2. Ali official actions of the Planning Board must be authorized by a majority of the quorum
present at a legally constituted regular or special meeting. In the event of a tie vote, the
motion fails and the item shall be forwarded to the Planning Administrator or BCC as
appropriate with no recommendation.
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3. When a Planning Board recommendation deviates from that of the Planning Department,
the Planning Board recommendation shall include a detailed statement of the reasons
for its recommendation.

a. Planning Staff shall write a detailed statement documenting the rationale behind
the deviation and forward to the BCC and Board before the BCC public meeting
(when applicable), along with minutes from the relevant Board meeting.

4. Minority Report. When a minority of Board members are at odds with a motion that has
received majority approval, the rationale behind the minority opinion shall be expressed
to Planning Staff present at the meeting. Planning Staff shall include this minority opinion
in the detailed statement that is transmitted to the BCC as applicable.

*emm [ Formatted: Indent: Left: 0.5", No bullets or
5. If a person is absent for any portion of the discussion on the topic, they must abstain +..._ | numbering

from voting on the tepiesubdivision. If the topicreview covers more that one meeting, | Formatted: Bullets and Numbering

they can by reviewing the audio of the missed meeting be considered up to date and
vote on the tepissubdivision.

F. Parliamentary Authority. Robert's Rules of Order shall apply in all matters unless these
bylaws otherwise provide.

G. Conflicts of Interest

1. A member may have a conflict of interest on matters before the Planning Board as set
forth in Montana law, including but not limited to when a member of the Planning Board:

(“W a) Has financial or property interest in a matter under consideration by the Planning
Board or one of its committees; or

b) Has such close personal or business ties to the applicant that the member cannot
reasonably be expected to exercise sound judgment in the public interest; or

c) Feels disqualified for any reason not listed above.

2. A member who may have a conflict of interest on a matter may voluntarily disclose and
disqualify him or herself before discussion of that matter. Alternatively, before
discussion of the matter, the member or any other party with knowledge of a potential
conflict on that matter shall disclose the conflict to the Planning Board and, if the Board
determines a conflict exists, the member shall be disqualified from voting on that matter.
In either event, the member’'s disqualification shall be entered in the minutes of the
meeting.

3. Thereafter, the Board member shall not participate in consideration, debate, or voting on
the matter on which the conflict was found to exist as a Planning Board member. The
member may participate as a part of the public in attendance and provide public
comment to the Planning Board.

Article VIIl - Conduct of Meetings
A. New Business
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1. Only those items included on the agenda and that are part of the materials provided to
the Planning Board members prior to the public meeting may be acted upon at that
particular meeting.

2. New business may be introduced without prior notice only for the purpose either of
scheduling Planning Board action at a future meeting or referral to a committee or the
Planning Department for study or consideration.

Article IX - Public Meeting Procedures
Duties of the President. In addition to the other duties set forth herein, the President shall:

1. Preside at all Planning Board meetings.

2. State a summary of the question or issue at the opening of the meeting.

3. Specify the method of conduct of the meeting and set a reasonable time limit for the
receipt of public testimony.

4. Assure an orderly meeting, having the power to request that an individual be removed or
terminate the meeting if, in the President's opinion, persons become inappropriately
disruptive.

5. Announce that all questions and comments shall be directed through the President only
after the speaker has been properly recognized.

6. Direct each speaker recognized to supply the record with a complete name and, if
appropriate, the name of the person, firm, or organization which the speaker represents.

7. Set and monitor reasonable time limitations for Board members’ and members of the
public allotted speaking time during public meetings.

Article X = Subdivision Review Procedures

Planning Board Review. The Planning Board will review all major and-subsequent-minor
subdivision applications, and the Planning Department will notify the Planning Board of all
such applications as required by the Ravalli County Subdivision Regulations. The Planning
Board will be notified of first-minor subdivisions, as required by the Ravalli County
Subdivision Regulations. The Planning Department or BCC may call at their discretion for
Planning Board review of any minor subdivision.

Public Meeting for Subdivision Review. The Planning Department will schedule a Planning
Board meeting after the subdivision application has been deemed sufficient for public
review, but prior to the public hearing/meeting before the BCC. Planning Board review may
be conducted at a regular or special meeting. Any required written notifications and legal
advertisements for the BCC public hearing/meeting will also include the date and time for
the Planning Board meeting. The Planning Department will list the Planning Board meeting
in the Planning Department’'s Government Calendar.

. Public Meeting Procedure. In accordance with the other meeting provisions set forth in

these bylaws, the following procedures apply for subdivision review:

1. Presentation by Planning Department.

2. Presentation by Applicant.

3. A brief explanation of effective ways for the public to comment on subdivision proposals,
including how to obtain necessary literacy assistance to submit written testimony. The
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Planning Board shall accept written testimony and comments to transmit to the BCC and

may decide to accept oral public testimony at its discretion.

4. Planning Board deliberation and recommendation on the subdivision proposal.

a) Each Planning Board member is allowed an opportunity to ask questions to the
Applicant, Applicant's representatives, and any experts attending the meeting. Each
Planning Board member shall be given the opportunity to comment prior to a
decision.

5. Planning Board shall take action by recommending approval, approval with conditions,
or denial.
Article XI = Subcommittees

. Subcommittees. The Planning Board may establish subcommittees to study such topics as
assigned or undertaken and as allowed by law. Planning Board members may volunteer to
participate on any subcommittee created, and the subcommittee and its members must be
approved by a majority vote at a properly noticed meeting before the subcommittee may
initiate its deliberations. The chair of the subcommittee, or designee, shall notify the
Planning Administrator of all subcommittee meetings at least 48 hours prior to the meeting
so they can be properly noticed on the Planning Department's government calendar. All
subcommittee meetings are subject to Montana’s Open Meeting laws and shall be open to
public attendance.

. Subcommittee Reports.

1. A referral to subcommittee may set forth the date for reporting back to the Planning
Board.

Each subcommittee report shall be written and may contain both majority and minority
opinions.

A copy of each subcommittee report shall be presented to the Planning Board at a
properly noticed meeting for discussion.

The Planning Board may, by majority vote, forward subcommittee reports to the
Planning Department for consideration.

> wowN

. Planning Department Attendance. The Planning Administrator or designee may attend
subcommittee meetings and participate in discussions, and present relevant information and
alternatives.

Article XIl - Communications

. Personal communications of members. No individual member shall sign written
communications using the Planning Board name, nor speak on behalf of the Planning
Board, unless approved by a majority of the Planning Board in a properly noticed meeting.

. Legislative decisions are made by the governing body and established rules, policies, or
standards of general applicability to an entire community. These should be well informed
decisions based upon information gathered at public hearings, informal conversations with
the public, and information provided by staff and other sources. In Montana, the adoption of
a growth policy, subdivision regulations, and zoning regulations are examples of legislative
decisions.

. During a legislative decision-making process, members of the governing body can be
“lobbied” by individuals or groups who have an interest in the adoption of the regulations.
Such lobbying is not considered “ex parte” communication, as the regulation, policy, or
standard being considered will generally affect the community as a whole.
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D. Ex parte communications. Members of the Planning Board should avoid receiving evidence
or information relating to any pending subdivision outside of the public record. Information or
evidence received by a Board member outside the public record related to a pending
subdivision constitutes public information that shall be disclosed to the entire Board at the
next relevant public meeting.

Article Xlll - Assistance from the Planning Department

A. The Planning Board may seek assistance regarding legal issues from the Planning
Administrator. All requests should be submitted to the Planning Administrator to be
forwarded to the County Attorney's Office.

B. The Planning Board may seek support from the Planning Department in the form of clerical
assistance, staff reports and recommendations, training, and use of the resource library.
Any other support requested must be authorized by the BCC.

C. Recording Secretary. The Recording Secretary shall:

1. Take written minutes of the content of all regular, subcommittee, or special meetings of
the Planning Board. These minutes shall include a list of those members present at any
meeting and those members absent. They shall also denote the date, time, and place of
the meeting. In addition, the meetings may be recorded on audio or video.

2. Incorporate the approved, written minutes as a part of the Planning Board’s permanent
record.

3. Furnish copies of the draft minutes in the materials provided to the Planning Board
members prior to the next regular Planning Board meeting for review and approval.

Article XIV - Amendments to Bylaws
A. Procedure

1. Any proposal to amend these bylaws shall be presented in writing to the Planning
Administrator by any Planning Board member or Ravalli County Commissioner for
inclusion on the Planning Board agenda.

2. Planning Board shall review and make a recommendation of a proposed amendment to
the bylaws at a properly noticed meeting.

3. Any amendment to these bylaws that is proposed to the Planning Board shall not
become effective until approved by the BCC via resolution.

4, The BCC may amend these bylaws without Planning Board recommendation at a
properly noticed meeting.

Article XV - Severability
If any section, subsection, paragraph, sentence, clause, or phrase is for any reason held by any

court of competent jurisdiction to be unconstitutional, contrary to statute, or otherwise invalid,
the validity of the remaining provisions shall continue in full force and effect.

| Passed and approved this-22nd—day-of-November,2044.
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Ron Stoltz, Commissioner

Greg Chilcott, Commissioner

J.R. Iman, Chair, Commissioner

| MattKanenwisherJeff Burrows,
Commissioner

Suzy Foss, Commissioner
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Glenda Wiles

Terry Nelson

Thursday, December 27, 2012 1:43 PM

Glenda Wiles; Greg Chilcott; J.R. Iman; Jeff Burrows; Ravalli County Commissioners; Ron
Stoltz; Suzy Foss

Subject: Planning Board Bylaws

Attachments: Planning Board Bylaws - Planning Changes to go to Commissioner December 31 2012.doc

Dear Commissioners,
We have set up a meeting on approving an amendment to the Planning Board By-laws on Monday, December 31, 2012.

The Planning Board met in October and recommended approving the attached language to their By-laws. These changes
reflect the proposal from the Planning Board and the subsequent changes by the Commission which was returned to the
Planning Board for review.

If you have any questions, please contact me.

Terry Nelson

Ravalli County Planning Department
215 S. 4th Street, Suite F

Hamilton, MT 59840

Phone: (406) 375-6530

. Fax: (406) 375-6531
@enelson@rc.mt.gov




| RESOLUTION NO. 2789

| RESOLUTION TO AMEND RESOLUTION NO. 24622789 AND THE BYLAWS OF
THE RAVALLI COUNTY PLANNING BOARD

WHEREAS, the Ravalli County Board of County Commissioners (BCC) created the Ravalli
County Planning Board (Planning Board) through Resolution No. 1040 on March 21, 2000; and

WHEREAS, the existing set of Bylaws for the Planning Board were adopted as Exhibit A to
| Resolution No. 24622789 on November 22, 201 13une-3-2009; and

WHEREAS, the BCC wishes to amend the Planning Board Bylaws. te-change-Rlanning
D' EE!E]F” 10 “Plaﬂﬁiﬂg 4 dmiﬂistFa‘eF”; and

WHEREAS, on November 22, 2011, the BCC met at a duly noticed public meeting for a
discussion and decision on whether to adopt the amended Bylaws.

THEREFORE BE IT RESOLVED that the Bylaws contained in Exhibit A to Resolution No.

| 2462-2789 are hereby repealed in their entirety and replaced by the Bylaws of the Ravalli County
Planning Board contained in Exhibit A and attached to this Resolution. All other references in

| Resolution No. 1040-ex, 2402, 2789 or other documents to the original "Planning Board
Procedures and Administration” shall henceforth be considered reference to the Bylaws of the
Ravalli County Planning Board attached to this Resolution.

| PASSED AND APPROVED THIS 22™°31% DAY OF NOVEMBERDecember, 20142, ..--{ Formatted: Superscript
BOARD OF RAVALLI COUNTY COMMISSIONERS
X X
| —3-R—4Iman Suzy Foss, Chairman J.R. ImanSuzy-Fess, member
X X
| —MattKanenwisherleff Burrows, member Greg Chilcott, member
X X

Ron Stoltz, member Attest: Regina Plettenberg, Clerk and Recorder




“Exhibit A”
Bylaws of the
Ravalli County Planning Board

Approved by Ravalli County Board of County Commissioners: Nevember-22,-20++December
31, 2012

Article | - Authorization

The Ravalli County Board of County Commissioners (BCC) amended the Ravalli County
Planning Board (Planning Board) bylaws through Resolution 24622789 on July-4+#
2008November 22, 2011 in accordance with Title 76, Chapter 1, Montana Code Annotated
(MCA). These bylaws replace Exhibit A to Resolution 2402-2789 (prior Bylaws of the Ravalli
County Planning Board Rrecedures-and-Administration) and hereafter shall serve as the official
regulations for the administration of the affairs of the Ravalli County Planning Board.

Article Il = Purpose

The purpose of the Planning Board is to serve in an advisory capacity to presently established
boards and officials as directed by the BCC to improve the present health, safety, convenience,
and welfare of Ravalli County's citizens and to plan for the future development of Ravalli
County's communities to the end that highway systems be carefully planned; that new
community centers and new development grow only with adequate highway, utility, health,
educational, and recreational facilities; that the needs of agriculture, industry, and business be
recognized in future growth; that residential areas provide healthy surroundings for family life;
and that the growth of the community be commensurate with and promotive of the efficient and
economical use of public funds. (76-1-102, MCA)

Article lll - Definitions
As used in these bylaws, the following definitions apply:
“BCC” means Ravalli County Board of County Commissioners.

“Jurisdictional Area” means the unincorporated area of Ravalli County. (76-1-501 & 76-1-502,
MCA)

“Meeting” means a convening of a quorum of Planning Board members, whether in person or by
means of electronic equipment, to hear, discuss, or act upon a matter over which the Planning
Board has supervision, control, jurisdiction, or advisory power. Meetings include advertised
public meetings and public hearings.

“Planning Board” (Board) means Ravalli County Planning Board.

“Planning Department” means the Ravalli County Planning Department.

.
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“Planning Administrator” means the Administrator of the Ravalli County Planning Department or
the duly designated Planning Department employee.

“Recording Secretary” means a staff member of the Planning Department assigned to take
minutes at Planning Board meetings or a Planning Board member whose official duty is to
temporarily act as the Recording Secretary.

Article IV — Duties and Responsibilities

A. The Planning Board serves in an advisory capacity to the Planning Department, BCC and
presently established boards and officials as may be directed by the BCC. The Planning
Board has the following authority within the jurisdictional area:

1. Exercise general supervision of and make regulations (bylaws) for the administration of
the affairs of the Board.

2. Prescribe uniform rules pertaining to Board investigations and meetings.

3. Keep an accurate and complete record of all departmental proceedings, record and file
all bonds and contracts, and assume responsibility for the custody and preservation of
all papers and documents of the Board. These duties have been taken by the Planning
Department.

4. Make recommendations and an annual report to any governing bodies represented on
the Board and the public concerning the operation of the Board and the status of
planning within its jurisdiction.

5. Prepare, publish, and distribute reports, proposed ordinances and proposed resolutions,
findings of fact, and other material relating to the activities authorized by the BCC and
state law.

6. If requested by the governing body, the Planning Board shall prepare a growth policy.

7. To propose policies for:

(a) subdivision plats;

(b) the development of public ways, public places, public structures, and public
and private utilities;

(c) theissuance of improvement location permits on platted and unplatted lands;
or

(d) the laying out and development of public ways and services to platted and
unplatted lands.

8. To advise the BCC on matters pertaining to the establishment or amendment of zoning
and subdivision regulations.

9. To review and make recommendations to the BCC in all matters pertaining to the
approval or disapproval of subdivisions, subject to the review procedures listed in Article
X.

2
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10. Any other matter referred to it by the BCC not inconsistent with these bylaws or State
law.
Article V - Membership
A. Selection and Terms

| 1. Membership. The Planning Board shall consist of 42-11voting members: one (1) citizen
member residing in each of the seven (7) Ravalli County School Districts; three (3) at-
large citizen members; one (1) representative from the Bitterroot Conservation District;
and one (1) ex-effisionon-voting representative from the Ravalli County Park Board. Al
members-shall-be-voling-members-

2. Appointment. The BCC shall appoint the citizen members from each of the Ravalli
County School! Districts and the at-large members. The Bitterroot Conservation District
shall appoint a representative from its Board of Directors to the Planning Board.
Alternatively, the Bitterroot Conservation District may appoint an associate member of
the conservation district designated by its governing board, or it may appoint a member
of a state cooperative grazing district so long as the appointee lives within the County.
The Ravalli County Park Board shall appoint a representative from its membership to the
Planning Board.

3. Length of Terms. Each member appointed by the BCC shall be appointed to a two (2)
year term. The Bitterroot Conservation District and Ravalli County Park Board
representatives shall have no specified term length.

B. Eligibility Requirements

1. Property Ownership. Each citizen member shall own real property within the
unincorporated area of the County.

2. Residence Requirement. All at-large citizen members shall reside within the
unincorporated area of the County at the time of appointment. Each citizen member
from the school districts shall, at the time of appointment, reside in the school district for
which the appointment is being made.

3. County Employees and Members of the BCC. No member of the BCC or employee of
the County shall be eligible for membership on the Planning Board.

C. Conditions for Removal.

1. All citizen members of the Planning Board serve at the discretion of the BCC. A citizen
member shall be removed from the Planning Board and the member’s office declared
vacant if any one of the following conditions occur:

a) The member fails to attend at least two-thirds of the regular and special meetings in
any given calendar year or fails to attend three (3) consecutive meetings without
excused absences as-granted-by notifying the Planning Department prior to the
meeting; or

b) The member moves outside of the schoo! district for which he or she was
appointed to another part of the County, or an at-large member moves outside the
unincorporated area of the County; or

-3
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c) By majority vote of the BCC after notice of removal is given to the member and
discussed at an appropriately scheduled public meeting; or

d) The member tenders written notice to the BCC of his or her intent to cease being a
member of the Planning Board.

Any citizen member who moves outside of the district to another part of the County or
outside the unincorporated area of the County may be allowed to remain on the
Planning Board until his or her term expires.

Representatives appointed by the Ravalli County Park Board and Bitterroot
Conservation District shali be removed from the Planning Board at the discretion of their
respective boards.

Vacancies. When a citizen member or at-large position becomes vacant before the end of
that member’s term, the position shall be reappointed by the BCC. Bitterroot Conservation
District and Ravalli County Park Board member vacancies shall be reappointed by the
Conservation District or Park Board.

Article VI = Officers and Duties

A. Elected Officers.

1.

Election. The Planning Board shall elect a President and Vice-President from among its
membership at the first regularly scheduled meeting of each calendar year, according to
a majority vote as set forth in these bylaws.

President. The President shall be elected by majority vote and shall serve a term of one
(1) year. Nominations shall be made from the floor, provided the nominee consents to
nomination. If there is more than one (1) nominee, voting shall be held by secret ballot.

Vice-President. The Vice-President shall be elected by majority vote and shall serve a
term of one (1) year. Nominations shall be made from the floor, provided the nominee
consents to nomination. If there is more than one (1) nominee, voting shall be held by
secret ballot.

Recording Secretary. A Recording Secretary shall be assigned to take meeting minutes
when a Planning Department representative is unable. The Recording Secretary’s term
shall be for the duration of the meeting at which he or she is to take minutes, and shall
be assigned via majority vote. No participatory or voting privileges are removed from a
Board member assigned and consenting to fill this temporary position.

Vacancies. In the event of a vacancy in any office, a decision to fill the vacant seat shall
be added as an agenda item to be decided upon by the Board at the next publicly
noticed meeting. Nominations shall be taken from the floor, and the Board will make its
decision via majority vote. Elected nominees shall fulfill the remainder of the term of
office.

Rights of Officers. Officers of the Planning Board shall have all rights and privileges of a
Planning Board member.

-4 -
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B.

| .

7. Removal of Officer. The Planning Board may remove any officer from his or her duties
upon a majority vote of the Planning Board. The discussion to remove an officer must be
publicly noticed as an agenda item.

Officer Duties

1. President. The President shall preside at all Planning Board meetings, call special
meetings, and perform the duties normally conferred by parliamentary usage on such
officer and other such duties as may be assigned or undertaken. The President may
appoint Board members to subcommittees or other Boards only after confirmation by a
majority vote of all Board members.

2. Vice-President. When the President is absent, disabled, or disqualified, the Vice-
President shall act as President.

Article Vil - Meetings

Regular Meetings. The Planning Board shall meet at least once in January, April, July and

October of each yearFhe-Planning-Beard-shallmeetiwice-a-month. TheRlanning

Special Meetings. Either the President, two members of the Planning Board, or the BCC
may call a special meeting of the Planning Board by submitting a-writtea-notice to the
Planning Administrator. The Planning Administrator may call a special meeting after
consulting with and receiving advice from the President. The Planning Administrator shall
notify all Planning Board members at least five (5) calendar days in advance of a special
meeting.

Notification. All regular, special, and subcommittee meetings of the Planning Board are
open to the public. All regular and special meetings shall be publicly noticed by the Planning
Department, after notification to the Planning Administrator by the Planning Board or BCC.
All meetings of the Planning Board and its committees shall comply with Montana law and
Ravalli County resolution or policy applicable to open public meetings.

Quorum. A quorum shall consist of a majority of current members. For official action to be
taken by the Planning Board, a quorum must be present.

Voting

1. All voting members who are not disqualified due to a conflict of interest shall vote; votes
may registered as aye (or yes), nay (or no), or pass (abstain).

2. All official actions of the Planning Board must be authorized by a majority of the quorum
present at a legally constituted regular or special meeting. In the event of a tie vote, the
motion fails and the item shall be forwarded to the Planning Administrator or BCC as
appropriate with no recommendation.

-5
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3. When a Planning Board recommendation deviates from that of the Planning Department,
the Planning Board recommendation shall include a detailed statement of the reasons
for its recommendation.

a. Planning Staff shall write a detailed statement documenting the rationale behind
the deviation and forward to the BCC and Board before the BCC public meeting
(when applicable), along with minutes from the relevant Board meeting.

4. Minority Report. When a minority of Board members are at odds with a motion that has
received majority approval, the rationale behind the minority opinion shall be expressed
to Planning Staff present at the meeting. Planning Staff shall include this minority opinion
in the detailed statement that is transmitted to the BCC as applicable.

Rabhb [ Formatted: Indent: Left: 0.5", No bullets or ]

5. If a person is absent for any portion of the discussion on the topic, they must abstain “-..._ | numbering
from voting on the tepiesubdivision. If the tepiereview covers more that one meeting, "*{ Formatted: Bullets and Numbering
they can by reviewing the audio of the missed meeting be considered up to date and
vote on the tepiesubdivision.

F. Parliamentary Authority. Robert’s Rules of Order shall apply in all matters unless these
bylaws otherwise provide.

G. Conflicts of Interest

1. A member may have a conflict of interest on matters before the Planning Board as set
forth in Montana law, including but not limited to when a member of the Planning Board:

a) Has financial or property interest in a matter under consideration by the Planning
Board or one of its committees; or

b) Has such close personal or business ties to the applicant that the member cannot
reasonably be expected to exercise sound judgment in the public interest; or

c) Feels disqualified for any reason not listed above.

2. A member who may have a conflict of interest on a matter may voluntarily disclose and
disqualify him or herself before discussion of that matter. Alternatively, before
discussion of the matter, the member or any other party with knowledge of a potential
conflict on that matter shall disclose the conflict to the Planning Board and, if the Board
determines a conflict exists, the member shall be disqualified from voting on that matter.
In either event, the member’s disqualification shall be entered in the minutes of the
meeting.

3. Thereafter, the Board member shall not participate in consideration, debate, or voting on
the matter on which the conflict was found to exist as a Planning Board member. The
member may participate as a part of the public in attendance and provide public
comment to the Planning Board.

Article VIl - Conduct of Meetings
A. New Business
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1. Only those items included on the agenda and that are part of the materials provided to
the Planning Board members prior to the public meeting may be acted upon at that
particular meeting.

2. New business may be introduced without prior notice only for the purpose either of
scheduling Planning Board action at a future meeting or referral to a committee or the
Planning Department for study or consideration.

Article IX = Public Meeting Procedures
Duties of the President. In addition to the other duties set forth herein, the President shall:

1. Preside at all Planning Board meetings.

2. State a summary of the question or issue at the opening of the meeting.

3. Specify the method of conduct of the meeting and set a reasonable time limit for the
receipt of public testimony.

4. Assure an orderly meeting, having the power to request that an individual be removed or
terminate the meeting if, in the President’s opinion, persons become inappropriately
disruptive.

5. Announce that all questions and comments shall be directed through the President only
after the speaker has been properly recognized.

6. Direct each speaker recognized to supply the record with a complete name and, if
appropriate, the name of the person, firm, or organization which the speaker represents.

7. Set and monitor reasonable time limitations for Board members’ and members of the
public allotted speaking time during public meetings.

Article X - Subdivision Review Procedures

. Planning Board Review. The Planning Board will review all major and-subsequent-miner

subdivision applications, and the Planning Department will notify the Planning Board of all
such applications as required by the Ravalli County Subdivision Regulations. The Planning
Board will be notified of first-minor subdivisions, as required by the Ravalli County
Subdivision Regulations. The Planning Department or BCC may call at their discretion for
Planning Board review of any minor subdivision.

Public Meeting for Subdivision Review. The Planning Department will schedule a Planning
Board meeting after the subdivision application has been deemed sufficient for public
review, but prior to the public hearing/meeting before the BCC. Planning Board review may
be conducted at a regular or special meeting. Any required written notifications and legal
advertisements for the BCC public hearing/meeting will also include the date and time for
the Pianning Board meeting. The Planning Department will list the Planning Board meeting
in the Planning Department's Government Calendar.

. Public Meeting Procedure. In accordance with the other meeting provisions set forth in

these bylaws, the following procedures apply for subdivision review:

1. Presentation by Planning Department.

2. Presentation by Applicant.

3. A brief explanation of effective ways for the public to comment on subdivision proposals,
including how to obtain necessary literacy assistance to submit written testimony. The

7 -
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Planning Board shall accept written testimony and comments to transmit to the BCC and

may decide to accept oral public testimony at its discretion.

4. Planning Board deliberation and recommendation on the subdivision proposal.

a) Each Planning Board member is allowed an opportunity to ask questions to the
Applicant, Applicant’s representatives, and any experts attending the meeting. Each
Planning Board member shall be given the opportunity to comment prior to a
decision.

5. Planning Board shall take action by recommending approval, approval with conditions,
or denial.
Article XI = Subcommittees

. Subcommittees. The Planning Board may establish subcommittees to study such topics as
assigned or undertaken and as allowed by law. Planning Board members may volunteer to
participate on any subcommittee created, and the subcommittee and its members must be
approved by a majority vote at a properly noticed meeting before the subcommittee may
initiate its deliberations. The chair of the subcommittee, or designee, shall notify the
Planning Administrator of all subcommittee meetings at least 48 hours prior to the meeting
so they can be properly noticed on the Planning Department's government calendar. All
subcommittee meetings are subject to Montana's Open Meeting laws and shall be open to
public attendance.

. Subcommittee Reports.

1. A referral to subcommittee may set forth the date for reporting back to the Planning
Board.

2. Each subcommittee report shall be written and may contain both majority and minority
opinions.

3. A copy of each subcommittee report shall be presented to the Planning Board at a
properly noticed meeting for discussion.

4. The Planning Board may, by majority vote, forward subcommittee reports to the
Planning Department for consideration.

. Planning Department Attendance. The Planning Administrator or designee may attend
subcommittee meetings and participate in discussions, and present relevant information and
alternatives.

Article XIl - Communications

. Personal communications of members. No individual member shall sign written
communications using the Planning Board name, nor speak on behalf of the Planning
Board, unless approved by a majority of the Planning Board in a properly noticed meeting.

. Legislative decisions are made by the governing body and established rules, policies, or
standards of general applicability to an entire community. These should be well informed
decisions based upon information gathered at public hearings, informal conversations with
the public, and information provided by staff and other sources. In Montana, the adoption of
a growth policy, subdivision regulations, and zoning regulations are examples of legislative
decisions.

. During a legislative decision-making process, members of the governing body can be
“lobbied” by individuals or groups who have an interest in the adoption of the regulations.
Such lobbying is not considered “ex parte” communication, as the regulation, policy, or
standard being considered will generally affect the community as a whole.

-8-
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D. Ex parte communications. Members of the Planning Board should avoid receiving evidence
or information relating to any pending subdivision outside of the public record. Information or
evidence received by a Board member outside the public record related to a pending
subdivision constitutes public information that shall be disclosed to the entire Board at the
next relevant public meeting.

Article Xlll - Assistance from the Planning Department

A. The Planning Board may seek assistance regarding legal issues from the Planning
Administrator. All requests should be submitted to the Planning Administrator to be
forwarded to the County Attorney’s Office.

B. The Planning Board may seek support from the Planning Department in the form of clerical
assistance, staff reports and recommendations, training, and use of the resource library.
Any other support requested must be authorized by the BCC.

C. Recording Secretary. The Recording Secretary shall:

1. Take written minutes of the content of all regular, subcommittee, or special meetings of
the Planning Board. These minutes shall include a list of those members present at any
meeting and those members absent. They shall also denote the date, time, and place of
the meeting. In addition, the meetings may be recorded on audio or video.

2. Incorporate the approved, written minutes as a part of the Planning Board's permanent
record.

3. Furnish copies of the draft minutes in the materials provided to the Planning Board
members prior to the next regular Planning Board meeting for review and approval.

Article XIV - Amendments to Bylaws
A. Procedure

1. Any proposal to amend these bylaws shall be presented in writing to the Planning
Administrator by any Planning Board member or Ravalli County Commissioner for
inclusion on the Planning Board agenda.

2. Planning Board shall review and make a recommendation of a proposed amendment to
the bylaws at a properly noticed meeting.

3. Any amendment to these bylaws that is proposed to the Planning Board shall not
become effective until approved by the BCC via resolution.

4. The BCC may amend these bylaws without Planning Board recommendation at a
properly noticed meeting.

Article XV = Severability
If any section, subsection, paragraph, sentence, clause, or phrase is for any reason held by any

court of competent jurisdiction to be unconstitutional, contrary to statute, or otherwise invalid,
the validity of the remaining provisions shall continue in full force and effect.

| Passed and approved this-22nd—day-of November;-2014.
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Ron Stoltz, Commissioner

Greg Chilcott, Commissioner

J.R. Iman, Chair, Commissioner

| Mattianenwisherleff Burrows,
Commissioner

Suzy Foss, Commissioner
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